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Ohio Titles

Microfibers and diamonds will fluoresce
State Seal may/ may not

© 2010 BMV Investigations




rd iIe (mileage)

as a \\3”

Il:al or Q

'”*TI t-OH ULEHTI‘EIG#TE
3 1 i . l
LI iaa

© 2010B




Altered Title (mileage)

Number should align with
the “"O” in the word
“"ODOMETER".

e i S Y )

First block erased and
“"0” inserted, second block
typed over.



Responsibilities of a Notary Public

1. A notary public is essentially an officer of the court. As such,
notaries are relied upon to execute their duties in a way that serves to
protect the public from fraud.

2. O.R.C. Sec. 147.14 states, "No notary public shall certify to the
affidavit of a person without administering the appropriate oath or
affirmation to the person.” Whoever violates this section commits an
unclassified misdemeanor and “shall be fined not more than one
hundred dollars or imprisoned not more than thirty days, or both.”

3. In the affidavits on the back of a title, the notary states, "Sworn to
and subscribed in my presence by...” As such, a notary who fails to
witness the signature of the affiant can be charged with falsification
(M-1) or tampering with records (F-3).

4. Notaries who fail to properly fulfill their duties and thereby enable a
criminal to commit a crime can expect to be charged with complicity
to_that_tcrlipe. The penalties for complicity are the same as for the
crime itself.



General Guidelines

. The notary public should verify the identity of the affiant.

: er O.R.C. Sec. 4505.07 F%'(l)l‘ "ERASURES AND ALTERATIONS
VO D THIS TITLE ASSIGNM ype or print in ink.

. "All blank spaces above must be completed before
acknowledgement.” Do not take the acknowledgement on any
instrument wherein blanks are left to be filled in later. The
assignment of ownership or application for certificate of title
shouIcI:I tt:)edcompletely prepared before the notarization is
complete

. The seller should sign and print his/her name as it appears on the
face of the title.

. Leg aI names should be used on a35|8nments of ownership and
aCP plications for certificate of title. (Check the person’s
entification.)



Notarizing an Ohio Title — General Guidelines

+ Do not take the acknowledgment on any instrument wherein blanks are left
to be filled in later. The legal instrument must be completely prepared before
notarization is completed.

+ When selling a vehicle or watercraft, the seller must sign and print their
name(s) as it appears on the face of the title.

+ Assignments of ownership must be in the form of legal names:
- Clifton J. Smith—not CJ Smith :
- Richard L. Jones Jr.—not Dick Jones

+ Do not, under any circumstances, white out or scribble out any errors on the
title assignment; this will void the title and a replacement must be issued.

+ If someone signs the back of a title on behalf of a company or other entity,
they must state their position within that entity:

- ABC Trucking Company, John F. Rees, Fleet Mgr.

- Dixie Candy Corp, Dennis T. Dix, Owner

- Abel Family Trust, Carol A. Abel, Trustee

¢ If the seller or buyer is under 18 years of age, the custodial parent or guard-
ian must fill out a notarized minor consent form (available from the Clerk of
Courts Title Office). The minor must bring this consent form—along with the
certificate of title—to the Clerk of Courts office, or the parent/guardian must
appear in person with the minor at the time of transfer. The guardian must pro-
vide the court document indicating that they are the legal guardian of the mi-
nor.

+ If you take the acknowledgment from a person appointed as power of attor-
ney, the notarized power of attorney form (available from any of the Clerk of
Courts Title Offices, or on our web site) must be surrendered at the time of
transfer of ownership.

- A Durable Power of Attorney is acceptable

- A Health Care Power of Attorney is not acceptable

¢ If you take the acknowledgment from a person appointed by the Court, the
Court Order must bear the Judge’s signature and seal, and must be surrendered
at the time of transfer of ownership:

- Court Order appointing Executor, Fiduciary, Guardian, etc.

- Letter of Authority to Transfer

- Relief from Administration of Estate

Ohio ORC #4505.02 requires that each applicant
must present an official photo indentification.

www.franklincountyohio.gov/clerk 1




Assignment of an Ohio Title
(Top portion of the back of Title)

1. Selling price

2. Date of Sale/Delivery

3. Minor? (consent form required)

4. Buyer(s) legal name and address

5. Odometer reading as shown on vehicle

6. If odometer is 5 digits and rolled over, place (X) in box
(in excess of mechanical limits)

7. If odometer is broken or any other discrepancy exists, place (X) in
box

8. Check appropriate box, if applicable

9. Printed name(s) of seller(s)

10. Signature of seller(s)

11. Address of seller(s)

12. Person(s) name who signed in front of you

13. Notary Date

14. Commission expiration date

15. Printed name of Notary Public

16. Signature of Notary Public

17. Notary Seal

Notarize only if all lines are completely filled out.

6{: The mibcage stated is in encess of

ASSIGNMENT OF OWNERSHIP
| twed centify 1he veliche or watercrali or outboard moior described in this tithe was delivered on L L for the
prive of 4 § 1o 3 is Seller & Minar? J Yes J No

Tiansferee s/ Huyer's printed name 4

Transferee s/ Huyer's printed addross

SODOMETER CERTIFICATION - 7 "o et % T iR Tl e S 57 1

Federal and Siaic laws regiine thal you siate the mileage in connection with transler of ewnershipe Failore to complete or providing
false infarma tion may esull in Tines and/of imprisonmeni, 5 g

00 =
I () certify 1o the best of my four) knowiedge that the odometer aow reads D D D, D ‘_; D fe mitey
aml is the actual mileage of the vehicle unless one of the foliowing statements is chegked,

7[' The odometer reading is not e actual mileage
WARNING = ODOMETER DNSCREPANCY

the mechanical limiis

Ihin vehicle was a tif applicable:§J Former Law Enforcement Vehicle
I fwe) warran t the title vo be free of all Fiens 10
X

Trasleror s/ Seller’s signature

2 Farmer Taxi o Flood Vehicle

Tramsferar s/ Seller s printed name

11
Transferos o/ Seller's printed address
NOTE: All blank spaces above must be completed before acknowledgement.

Swoen 1o and subscribed in my presence In 12 il day of ¥

15

Prinied Notary Name

My commissiaon evpires

[ e

AT tseal) Clerk, Depury Clerk of Courts - Notary

TRANSFEREE'S/BUYER'S ACKNOWLEDGEMENT OF ABOVE ODOMETER CERTIFICATION

X

Transferee s/Hayer's signature
\uni-l- 1o tramseror sod (ramderee Dveller and buyer.) Yoo are required by law 1o state the frue selling price. A labse statement is
violation of section 292010 of the Uhio Revised Code and is panishable by siv mosths imprisonment sid a line of op 1o one (hoesam
dollars, of both. Al transfers are andited by the Department of Taxation, The seller and buyer must provide any information requester
by _the Depnr tment of Tavation. The buyer may be avsessed any additional 1ax_ found 1o be due.

APPLICATION FOR CERTIFICATE OF TITLE ‘T}jﬂ‘ of Print in Ink) e erssome Fapbuer s mppedn fowe fofde mithim 3 i od arcigame

Tramaleree o/ Buver s printed name

Check type of spplicationtsk D Moter Vehicle D Memarandum [:i Watgrcraft Q Outboard Motar D Salvage
Applicant s primied name SSNJEIN
Applivant s printed address
AL (RLA} e CURNTY
Purchase Prive & Gross Tay Due » Vendot ‘s Disconnt S Tax Paid 5
Tax exempiban:  J Yes  Heason Dealer’s Permit Suwmber Veador ‘s Number
ondition of vohicle or watercralt or owiboard motor (check only onel:  J Good J Fair J Poor J Wrecked

LIS INFORNMATION: I no lien, state “none”. I mote than one lew anseh aatement of all sddivions! lens
Liembl Address
| (wek state 1 hat all information contained in this application is true and correct.

Iv Applicant & Minoe? J Yes J Ne

Applicant’s xignatore X 4 Printed 4 Now Primted
Sworn to and sabiscribed i my presace by Ui day ol 18
My commisabon explees oy _ . ®

Iseal) Clerk, Deputy Clerk of Courts - Notary

© 2010 BMV Investigations



Application for an Ohio Title ASSIGNMENT OF OWNERSHIP

I fweld certify  ihe sehicle or watercrafl or outhosnd motor described in this thile was debivered om L £ lor the

(Bottom portion of the back of Title)|} . . T e I Seller s Mimor? 4 Yes. J o

Transferee s/ Buver s printed sddresws

l. Type of Title R R R e e e e at ]
YP ODOMETER CERTIFICATION
3 Federal and State lavs voginnie thai you stale (e diileage (8 conpoction wilh tansfer of ownendbiip Failere to complete or providing
2. Buyer(s) legal name false informa tion may resalt in Tines amd or imprismnment, i ]
. . | bwed certily 1o dbe besd of my Loar) knowledge that the odometes fow reatds D D D . D I:] E N mites
3' BLI.}’CI'(S), SOCla! SCC U.l'lty Number amied in the avvwal mileage of the vehicle unless ane of the following sarements is checked
' . The mil staled i In escess of i The odometer reading v mot  the actwal mileage.
4. Buyer(s) physmal address [j the n:m:::.--:nmiu g WARNING - ODOMETER DISCRFPANCY i
: ' inis vehicle was u (if applicabler:  J bormer Law Enforcement Vehicle ) Former Taxi 0 Flood Vehicle
5 . C{)unty Of I'CS]dCl‘I.CC I imel warran o ihe title 1o be free of all lieox,
X
6’ Purchase price Transteror s/ Seller’'s primted name Transferor s/Seller's signature
7. N/A (Dealer sale only) Tramsferor s/ Seller's printed address
NOTE: Al blank spaces above must be completed before acknowledgement.
8. N/A (Dea]er sale iny} Sworn b and siibneribed inomy presence by this day of ¥,
My commission expires . A - -
9. N/A (Dealer sale only) Printed Notary Name
tegald Clerk, Depury Clerk of Courts - Sotary
10. If sale is exempt from tax, place (X) in box TRANSFEREE'S/BUYER'S ACKNOWLEDGEMENT OF ABOVE ODOMETER CERTIFICATION
1. Reason for exemption 178 , . X . ;
Tramsteree s/ Buyver's printed pame Tramaleree s/ Huyer s signaiure
Vairning to tramferor and transferee (veller and boyer.t You are required by faw 1o state the troe selling price. A false statemment i in
I 2' NKA {Dealer Saie Dn]y) violation of section 292013 of the Ohie Revised Code and is panishable by six months imprisonment and & (ine of up 10 one thowsand
dollars, or bouh, AR transfers are aodited by the Departmrent of Tavavtion. The seller and buyer must provide any information requested
13. N/A (Dcaler sale 0111}’) by the Depar tment of Taxation, The buyer may be assessed any additional fax found o be due
APPLICATION FOR CERTIFICATE OF TITLE ( Type or Print in INK ) veeor s e ruiese s spp tee ritte strnie 50 0y of assigament
14. Condition of vehicle/watercraft ok it oF seuicn il VT e Wik | [of thoadin L ool 1 Dunbennd Stwe "= Suvags
15. Lienholder’s name and address (if applicable) Apicants prinicd name 2 sswren 3
e Ifno liens — state “none” i m;m o' e o = o
Purchave I‘rh;‘o _aros Tax Dues _ Vemdor's Iliu:uuaps Tan Paidd &
16. Minor? (Consenl form required) Tas cxemption: 4 ¥es Reasonld____  peater’s Permin \..ML ik _  Vendor's Nu A
Condition of wehicle o watesorall or sutbosd moter (check only onel” ~ U Good A Fair a4 Poor a Wrecked
l?A_ Buycr{s)‘ Signa[urc LIS INFORNATION: If no lien, siaie “nooe”, Il svre than one len, attach saiement of all additional lens
Lienholder 15 Address
? ‘ I iwel state that all information conlained in this application ks irue and correci. I Applicant » Mibal? 1 Yes J No
17B. Buyers” acknowledgment of mileage iR 18 2
Applicant’s signature X J Printed 3 Nonm Printed
18. Choose (X) printed or (X) non-printed e A Yy T, -
- 5 - My commission cypires I r
19. Person’s name who signed in your presence T e e s ay
20. Notary Date
21. Commission expiration date
22. Signature of Notary Public '

23. Notary Seal Notarize only if all lines are completely filled out.




When a Power of Attorney form is necessary for a
Certificate of Title transaction, it must always be

notarized.

« A power of attorney (POA) form must always accompany
the title, and becomes part of the permanent title record.

e A power of attorney form may only be used for one transac-
tion.

—+» For instance: if you are transferring a title to someone
else, but have lost the original title—one POA is required
to obtain a duplicate title. A second, separate POA i1s
required to transfer the title out of the first owner’s name.

« An executor of an estate or trustee cannot give power

of attorney to someone else to sign on their behalf.

© 2010 BMV Invest

MARYELLEN O'SHAUGHNESSY
Clerk of Courts, Franklin County, Chio

Power of Attorney

Know All Men by These Presents, that the undersigned does hereby make,
constitute and appoint

MName

Address

My true and lawful attorney-in-fact for me and in my name, place and stead, to
make and execute the assignment of or application for my Certificate of Title
covering the following described motor vehicle, to-wit:

Make Year

Serial No

And granting to my said attorney-in-fact full authority to do and perform all and
every act and thing whatsoever, requisite, necessary and proper to be done in
and about the premises as fully and to all intents and purposes as the

* undersigned might or could do with full power of substitution and revocation

hereby ratifying and confirming all that said attorney or his substitute shall
lawfully do or cause to be done by virtue hereof.

In Witness Whereof, the undersigned has caused his name to be subscribed

hereto this day of 20

Social Security # of person Signature of person giving power of attorney
giving power of attorney

ACKNOWLEDGMENT

STATE OF OHIO,
COUNTY OF FRANKLIN} SS
Before me a Notary Public in and for said County personally appeared

., who acknowledged the signing
of the foregoing instrument and that such signing is his free act and deed.

In Testimony Whereof, | have hereunto set my hand and affixed my official

seal this day of 20

Notary Public

County, Ohio

My Commission Expires
COC-ATMV-06 (Rev. B-2001)



Power of Attorney

When a principal has designated another as the
principal’s attorney in fact, a photocopy of the
principal’s acceptable identification should
accompany the power of attorney form.

The deputy clerk will record the principal’s OL/ID
number and state of issuance on the application.
Upon completion of the title transaction, the
photocopy of the prinicpal’s acceptable
identification is to be shredded.

Be sure to require identification from the person
who has been appointed attorney in fact.



Sec. 4505.071 of the Revised Code
states in part:

“...a licensed motor vehicle dealer involved in a title transfer, or a
licensed motor vehicle salesman employed by such a dealer,
may act as a witness to the signature of a principal
designating another as the principal’s attorney in fact, and
after the principal signs in the dealer’s or salesman’s presence
shall swear before a notary public that the principal signed in
the dealer’s or salesman’s presence. As witness the dealer or
salesman shall sign in the place provided, inserting the
dealer’s or salesman’s license number. The notary public, in
such cases, shall administer an oath of the witness.”



Responsibilities of a Deputy
Clerk of Courts

« O.R.C. Sec. 4505.16 states, "The clerk of
court of common pleas and his authorized
deputies may administer oaths on any
application or affidavit required by sections
4505.01 to 4505.21 of the Revised Code.”

 In addition, O.R.C. Sec. 4505.06 (A)(1)
states in part, “"Application for a certificate
of title shall be made in a form prescribed by
the registrar of motor vehicles and shall be
sworn to before a notary public or other
person empowered to administer oaths.”



Responsibilities of a Deputy
Clerk of Courts

1. A deputy clerk is an officer of the court. As such, deputy
clerks are relied upon to execute their duties in a way that

serves to protect the public from fraud.

2. If the deputy clerk is not a notary public, the deputy clerk
may only administer the oaths required by sections 4505.01

to 4505.21 of the Revised Code.

3. O.R.C. Sec. 4505.06 (A)(3) states in part, “The clerk shall use
reasonable diligence in ascertaining whether or not the facts
in the application for a certificate of title are true by
checking the application and documents accompanying it or

the electronic record...”



When a Notarization or “sworn to”
Statement is Required

ALL ASSIGNMENTS OF
OWNERSHIP REQUIRE
NOTARIZATION



When a Notarization or “sworn
to” Statement is Required

In regard to “sworn to” statements for an application for
certificate of title, O.R.C. Sec. 4505.062 states in part,
“that requirement shall apply only in the case of a
transfer of a motor vehicle between parties in the course
of a casual sale, ..."

What does this mean?

If any type of licensed motor vehicle dealer, resale-daily
rental, resale-watercraft, or resale-out of state leasing
entity is involved in either end of the transaction, a
“sworn to” statement is not required for the application
for certificate of title.



When a Notarization or “'sworn
to” Statement is Required

If a "sworn to” statement is required, it is the duty of the
deputy clerk to administer the appropriate oath or
affirmation.

When administering the appropriate oath or affirmation, the
deputy clerk will complete the notarial statement by
indicating the name of the person sworn to the affidavit and
the date the deputy clerk administered the oath and
witnessed the signature.

When processing an application for a duplicate title, record
the applicant’s OL/ID number and state of issuance on the
application. Require the applicant to indicate “lost” or
“destroyed” in the appropriate place on the application in his
own handwriting.



What to do When Presented with a
Fraudulent Identifier or Fraudulent
Evidence in an Attempt to Obtain Title

A certificate of title containing an incomplete or altered
assignment of ownership should be marked on the back in the
border, “Seller to obtain replacement affidavit.”

The deputy clerk will initial and highlight this notation. The
deputy clerk will make and retain a photocopy of the
customer’s identification and the front and back of the title
before returning the original to the customer.

The office manager will review these incomplete or altered
assignments of ownership. At the office manager’s discretion,
these incomplete or altered assignments of ownership will be
relayed to the investigating authority for followup.



What to do When Presented with a
Fraudulent Identifier or Fraudulent
Evidence in an Attempt to Obtain Title

A certificate of title containing an altered application for title
should be marked on the back in the border, “"Seller to obtain
replacement affidavit.”

The deputy clerk will initial and highlight this notation. The
deputy clerk will make and retain a photocopy of the
customer’s identification and the front and back of the title
before returning the original to the customer.

The office manager will review these altered applications for
title. At the office manager’s discretion, these altered
applications for title will be relayed to the investigating
authority for followup.



What to do When Presented with a
Fraudulent Identifier or Fraudulent
Evidence in an Attempt to Obtain Title

Counterfeit documents or identifiers should be confiscated. Do
not issue a title.

The deputy clerk will photocopy the front and back of any
counterfeit documents or identifiers before alerting the
customer to the problem. The deputy clerk will provide the
customer with a receipt for any confiscated items.

Contact information for the investigating authority should be
included on the receipt. Do not mail the confiscated items. As
soon as possible, the office manager should contact the
investigating authority to take possession of the confiscated
items.



What to do When Presented with a
Fraudulent Identifier or Fraudulent
Evidence in an Attempt to Obtain Title

Documents containing a forged signature or evidence of an
attempt at odometer fraud, tax fraud, or title fraud should be
confiscated. Do not issue a title.

The deputy clerk will photocopy the front and back of all
related documents or identifiers before alerting the customer
to the problem.

The deputy clerk will provide the customer with a receipt for
any confiscated items. Contact information for the
investigating authority should be included on the receipt.

Do not mail the confiscated items. As soon as possible, the
office manager should contact the investigating authority to
take possession of the corifiscatedstems.



Note: Do not put yourself in jeopardy.

If possible, write down the license plate number of the vehicle
in which the customer drives away.

Include a narrative paragraph about why you believe the issue
should be reviewed for investigation. This paragraph should
include a description of what occurred. If you are not sure of
what to write, simply answer the usual interrogatives (who,
what, where, when, why, how, and how much). Be sure to
include the name, address and phone number(s) for the
customer.

You'll find your instincts will be quite good.

Issues forwarded to the investigating authority will be
thoroughly reviewed. If the documents are found to be
legitimate, they will be returned to the customer. If the
documents are found to be fraudulent, they will be retained as
evidence in the investigation:



Criminal Activity

eANY agency can be victimized by a customer with
criminal intent.

eANY agency can be victimized by an employee with
criminal intent.

Some Common Signs of Possible Criminal Activity

. Watch for tally marks or records.

. Are there people loitering outside the office?

. Are customers meeting with these loiterers?

. When on break, are employees meeting with these loiterers?

. Are customers asking to be served by a particular employee?

. Do customers give up there place in line in order to be served by a
particular employee?

7. Any customer’s attempt at bribery is to be reported to your
immediate supervisor.

oOoulh, WN K
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